	JOB DESCRIPTION AND PERSON SPECIFICATION



	Job Title:


	Executive – Area Policy

	Salary:


	PM1

	Organisational Context:



	The East of England Development Agency (EEDA) is the driving force behind sustainable economic growth and regeneration in the East of England. Our task is to improve the region’s economic performance and ensure the East of England remains one of the UK’s top performing regions.



	Purpose of the Role:



	To provide specialist economic policy and programme delivery support to the Area Team


	Main Responsibilities:



	· Provide hands on specialist economic policy support and analysis in all parts of the Area Team activities, e.g. economic analysis, analysis for Freedom of Information (FOI) requests, due diligence for programmes, economic forecasting, etc



	· Provide support for the delivery of the area programme



	· Provide the team with specialist policy advice and information, e.g.  how national / regional policy shapes local priorities, increasing learning component of delivery, etc



	· Manage research activities for the team, e.g. Programme Monitoring System metrics, evaluation of EEDA’s local impact, act as intelligent client for commissioned research and analysis, maintain up-to-date sub regional economic profiles, support the development of sub-regional business intelligence



	· Play a major role in the preparation of Local Economic Assessments and their associated analysis



	· Work to align regional economic strategy and future single regional strategy targets with Local Area Agreement’s, Multi Area Agreements and Integrated Development Programmes



	· Contribute to the development of the single regional strategy and the associated delivery plan, in particular in relation to the sub-regional evidence base and policies



	· Contribute to preparation of EEDA or partnership responses to major national policy consultations



	· Work closely with a range of EEDA colleagues in monitoring delivery in the Area including a link with the relevant Programme Board(s)



	· Support the team’s involvement in, and provide capacity support to EEDA’s corporate research activity, including developing wider analytical and policy expertise (thematic/sectoral)



	· Manage the Area Team’s communication with other parts of EEDA, specifically the Strategy and Intelligence Directorate and Insight East 



	· Proactively respond  to policy initiatives (with EEDA colleagues) as they occur within the region


	· Develop positive relationships with the sub-regional research and policy community, including local authority and university partners



	· Delivery of associated balanced scorecard objectives



	· Uphold the EEDA’s values and principles of the Customer Service Charter



	· Support EEDA’s mission to drive the areas of equality and diversity



	Reports to:


	Area Director

	Supervises:


	N/a

	Budget:


	Contributory (up to £10m)

	

	

	Competences


	Meaning to EEDA
	Level

	Knowledge & Learning


	Understanding EEDA and the region and having a desire to develop and make the most of own and others’ experience
	2

	Customer Focus & Relationship Building


	Understanding and building relationships with internal and external customers


	2

	Communicating & Influencing


	Clearly conveying and receiving messages and building consensus


	2

	Leadership


	Taking personal responsibility and encouraging and supporting others


	1

	Delivering Results


	Mobilising internal and external resources to achieve required results


	2

	Innovating & Continuous Improvement


	Using original and creative thinking to make improvements and initiate positive change


	1

	Working With Others


	Co-operating with others and creating effective teams


	2

	Reasoning & Decision Making


	Applying analytical thinking and problems solving skills to make informed decisions
	2

	

	Specific Requirements of the Role:



	

	· Evidence of professional development or sound experience in economic policy and analysis

· Strong analytical capacity, with the ability to identify policy, performance and evaluation issues and their importance to the economic strategy and delivery


	· Sound understanding of high-profile strategy development, policy and research



	· Able to travel throughout the East of England particularly, and other areas generally



	· Willing to work outside of normal office hours
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