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	Please complete the form using black ink as it may be photocopied.

Please complete all sections of the form – attach separate sheets if necessary.


	
	Position applied for

	
	

	
	Location

	
	

	
	


Personal Details

	1.
	NAME (IN BLOCK CAPITALS)

Surname                                                                                             Title (Mr, Mrs, Ms, Dr, etc.) 

	
	

	
	Forenames (in full).


 

	
	

	
	


	2a.
	ADDRESS (IN BLOCK CAPITALS)

Permanent address

	
	

	
	

	
	Postcode                                                                                                     Telephone number

	
	

	
	Email                                                                                                            Mobile number

	
	

	2b
	Contact address (if different from above)

	
	

	
	

	
	Postcode                                                                                                         Telephone 

	
	

	3
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May we contact you at work?                                                     Work Contact Number 


	
	Yes             No

	
	


	4
	EDUCATION AND PROFESSIONAL QUALIFICATIONS

	
	Name of School, University, College or other institution
	
	Qualifications obtained with grades, membership of professional institutions, etc

	
	
	
	

	
	
	
	


	5
	OTHER QUALIFICATIONS AND/OR TRAINING 

Please give details of any other qualifications and/or training you have undertaken.

	
	

	
	


	6
	CAREER HISTORY

	
	Please give details of all full-time and part-time work in CHRONOLOGICAL ORDER starting with the current or most recent employer first. (Continue with a separate sheet if necessary.  Put your name and address on any additional sheets)

	
	Employers name and address and type of business
	Length of Service
	Job Title and Salary/Wage
	Reason for leaving

	
	
	
	
	

	
	


	7
	REFERENCES

Please give the names and addresses of two referees (one should be your present or most recent employer) who are able to provide details of your experience, qualifications and suitability for appointment. 

	
	Name

Address

Email:
Tel no:

May this referee be contacted before interview?  Yes           No


	Name

Address
Email:
Tel no:

May this referee be contacted before interview?   Yes           No




Reasons for applying and additional information

	8
	Please give evidence below on the competencies detailed within the Job Description


	
	


Notes
· It is essential that you disclose in this application for employment if you are related to a senior employee or board member of the agency, deliberate omission of such information will disqualify you as a candidate

· Canvassing of board members / employees of EEDA directly or indirectly in connection with any appointment under the agency will disqualify you as a candidate
Other information

	9
	REHABILITATION OF OFFENDERS

Under the terms of the Rehabilitation of Offenders Act 1974 you are not required to disclose any conviction, caution or binding over which is regarded as ‘spent’.  You are asked to give below details of any convictions in a court of law other than ‘spent’ convictions.

	
	Have you ever been convicted of a criminal offence?
      Yes           No
If yes, please give brief details


	


	10
	DRIVING REQUIREMENTS



	
	
Do you hold a current UK/EU driving licence?

      Yes            No


	
	
Can you drive a motor vehicle



      Yes            No


	
	
Do you own or have personal use of a vehicle

      Yes            No


	


	11 
	HEALTH



	
	Do you have a disability 


	         Yes            No

	
	If yes, what reasonable adjustments would need to be made in the workplace?  Please give brief details



	
	If called for interview, will you require any assistance
	         Yes            No

	
	If yes, please give brief details

	


	12
	AVAILABILITY AND INTERVIEW ARRANGEMENTS

	
	Dates when NOT available for interview. We can not undertake to avoid these dates but will try to do so


	
	

	
	When could you take up duty, if appointed
	

	


	13
	ADVERTISING AND PUBLICITY



	
	From what source did you learn of this post? 
      Media, if a newspaper or journal, please state which one:     

      _____________________________________________

      EEDA website  

      Other, please specify: ______________________________________



	


	14
	DECLARATION

To the best of my knowledge the information I have given on this application form is correct.  I understand that the provision of false information may result in disqualification or the termination of my employment.

	
	

	
	Signature                                                                                     Date

	
	

	
	


 Diversity Monitoring Form

Confidential

The East of England Development Agency (EEDA) is committed to fair employment practices and to employing a diverse workforce.   

To ensure that our policy is being carried out, we would be grateful if you could complete this form.  Your responses will not be made known to any member of the selection panel and will be kept separately from your application.  The information will be treated as strictly confidential and will be used for the purposes of equal opportunities monitoring only

Position Applied For:………………………………………………………………
1.
I am:

Male  FORMCHECKBOX 

Female  FORMCHECKBOX 

2.
Date of Birth

_____/_____/_____

3. Which ethnic group would you say you belong to?

White 





Black or Black British
 FORMCHECKBOX 
 White – British



 FORMCHECKBOX 
 Black Caribbean

 FORMCHECKBOX 
 White – Irish



 FORMCHECKBOX 
 Black African

 FORMCHECKBOX 
 White other (please specify)

 FORMCHECKBOX 
 Other black background (please specify)

Mixed





Chinese or other ethnic group

 FORMCHECKBOX 
 White and Black Caribbean

 FORMCHECKBOX 
 Chinese

 FORMCHECKBOX 
 White and Black African


 FORMCHECKBOX 
 Any other (please specify)

 FORMCHECKBOX 
 White and Asian

 FORMCHECKBOX 
 Other mixed background (please specify)

Asian or Asian British

 FORMCHECKBOX 
 Indian

 FORMCHECKBOX 
 Pakistani 

 FORMCHECKBOX 
 Bangladeshi

 FORMCHECKBOX 
 Other Asian background (please specify)

5.
Under the definition in the Disability Discrimination Act 1995, do you consider yourself to be disabled? (a physical or mental impairment which has a substantial and long-term adverse effect on the ability to carry out day to day activities)


 FORMCHECKBOX 
  Yes


 FORMCHECKBOX 
  No

6. EEDA is committed to best practice in the recruitment, training and retention of disabled employees.  Please tell us about any adjustments required as part of the recruitment process.

7. Please describe any special requirements you need at work as a result of your personal circumstances.
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Recruitment application form
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